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Introduction
• At the 23rd Space Science Symposium held in January 2023, 

abstracts of oral and poster presentations are included in the 
“Document release" page on researchmap, a website for  
researchers.

• When applying for a presentations, we also ask you to send us URL 
information on the top page of “Document release" on the 
researchmap site, or on the poster publication (planned) page of 
“Document release".

• Here, we will explain how to create a researchmap account and 
how to describe the abstract of the presentation on researchmap.
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Creating your account on researchmap

Access “About New Registration” menu in the 
researchmap site and create your 
researchmap account by following the 
instruction there. Typically, the account will be 
ready within one working day.

Graduate students and corporate researchers 
can also create accounts.

Those who do not have researchmap accounts, 
you need to create your accounts as follows.
If you already have the account, skip this page.

researchmap top page [English page] 3

researchmap site
https://researchmap.jp/



Abstracts of the presentation on researchmap
• The abstract of your presentation on researchmap may be the same 

as the abstract written on your presentation application form, or it may 
be rich according to the content of your presentation. 
(There is no problem even if you update the abstract sequentially.)

• For poster presentations, please attach a poster file to the “Document 
release” page of the abstract of the presentation on researchmap. 
(It is OK to attach it after applying for the presentation.)

• You might have a poster file that contains content that you don't want 
anyone else to access. In this case, set a password for the file 
download. 

• In doing so, the password should be “SSS23”.
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How to make a “Document release” page
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1. Log in to researchmap
2. Move to My Portal (Home page)
3. Move to “Document release” page 

appeared in Menu
4. Press “+Add” button
5. Upload poster file with the 

presentation number, title, brief, Skype 
information, etc.

6. Set download password for the poster 
file as required.

7. Allow “Save temporally”
8. Release with “OK” button

---- when re-editing or adding ----
A1. Press “Edit” button in the upper right 
corner to correct, then press the OK 
button to release.
(If there is no "Edit" button, pressing the 
"View details" link at the bottom right)
A2. Multiple documents can be published 
by pressing “+Add" button.

* If there is no heading of “Document release" on My Portal, if nothing is displayed on 
the “Document release" page, please refer to the following pages. 

1~3.

4.

5~8.

A1.
A1-A2.



Finished image
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Poster file

Presentation number, brief, 
Skype connection destination, 
etc.

title

Comment from a presenter to 
visitors. There is no comment 
section for presenters from visitors.



* If you do not have a “Document release" page in the My Portal 
menu, If you don't see anything on “Document release” page

7

My portal does not have 
the title of “Document 
release"

I only see white pages.

To page 9

to page 10



Set file passwords
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When there is no password setting check
1. Press the "Setting mode ON" button.
2. Press wheel mark with grousers appearing 
in upper right. 
3. Press the "Edit" button of “Document release" 
in the list view. 
4. Open the “Reference” tab of “Section 2”, 
check the bottom box, and then press the OK 
button.
5. Press the “Quit" button in the upper right of 
the switched screen. 
6. Perform the "Normal" procedure appeared in 
the left of this slide.

Normal
Press the check button in Step 6 on page 
17 and enter the password "SSS 23".

1.

2.

3.

4.



If there is no “Document release" in the menu
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On the menu of My 
Portal, there is no 
“Document release".

1. press the button next to the menu bar

*It is assumed that you are logged in to researchmap

2. Press the green tab "+ Add new 
page", and then enter "Document 
release" and "OK".

will be 
added



If you don't see any of them on the Document release page
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Required terms
-Section 1
Title
Brief
-Section 2
Reference
-Section 3
(Nothing in particular)

The white page
just appears

*It is assumed that you are logged in to researchmap

1. "Setting mode ON!" 2. Press the "Add plugin to center" button

5. Created a data base format for Document 
release. Check “Setting public”, set contents in 
Section 1-3, and finally press “OK”. Complete by 
“Quit" in the upper right, and then "Setting 
mode OFF".4 Press “Edit” button of "XXXX" that 

appears in "List“ or “+Add” button to 
create “Document release”

3. Press “+ Add” button of 
“MultiDatabases”



Troubleshooting
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• Edit button does not appear when creating a “Document release” page.
• Log in to researchmap
• Press the setting mode ON button
• Press the link to View details
• If the problem persists, contact the researchmap Help 

(https://researchmap.jp/public/inquiry) using the inquiry form

• Cannot save temporarily in the Document release page
• An error may occur if the file has not been uploaded
• If this happens while posters are not available, upload a dummy file such as an appropriate 

text file

• The page disappeared
• If you press the “X” button that appears when the edit page or setting mode is ON, various 

items will disappear. Please be careful as it is not a cancel button.


