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1 User Registration

(1) On the system login page (https://www.gs-condu

ctor.com/JAXA CIS/login_En.aspx),

click [User Registration] to open the entry screen.
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" User registration is here
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‘Copyright © 2016 JAXA All Rights Reserved. Last Update [2017/03/15 13:00]
< >

(2) Enter all account items.
After your account is created, an email titled "Infor
to the registered email address. Enter a PC email

mation on your account registration” is sent
address as much as possible.

If you do not receive the email, the email address may be wrong. Create your account again.
If you enter a mobile phone email address, turn off the email rejection setting on your phone.
When you finish entering, click the [Create Account] button.
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Create account
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Register password [ |

Please enter user ID with any letters, numbers
and symbols with 20 characters or less.

The password policy is as follows.
"Eight characters or more and 16 characters
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*1: Japanese can be entered in [Name] only.
In [User ID], only single-byte alphanumerics can
be entered.

*2: In [Password], enter 8 to 16 characters.

or less using three kinds of upper case letters,
lower case letters, numbers, and symbols"
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User registration Is complete.
We will send a confirmation email to the registered email address.

Qick here for login page


https://www.qs-conductor.com/JAXA_CIS/login_En.aspx

2 If You Forgot Your User ID or Password

(1) On the system login page (https://www.gs-conductor.com/JAXA_CIS/login_En.aspx),
click [If you forgot your password].
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(2) The screen below opens.
Enter information in the [Inquire about Account Information] field displayed in the upper part.
When you finish entering, click the [Inquire] button
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! Return to the login page
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Inquiry of account information

Username [ ] i Required input
Emaladdess [ ]
User® [ ] If you forget your password, your user ID is required.

Password E If you forget your user ID, your password is required.
@k/
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Sapmmmmmmnn ---------------------- ‘llllllllllllllllllllll‘
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It of veri ion of the d if you can confirm that you are the principal,
we wil) notify you by email the sign required for password inquiry.

You can di: the user ID and rd by entering the sign in the item below.

[Name] (Mandatory): Enter the name you registered when creating your account.

[Email address] (Mandatory): Enter the email address you registered when creating your
account.

Enter either [User ID] or [Password].

[User ID]: Enter the user ID you registered when creating your account.

Last Update [2017/03/15 13:00]
[Password]: Enter the password you registered when creating your account. >
Enter the password twice.



https://www.qs-conductor.com/JAXA_CIS/login_En.aspx

(3) If the information entered in Step (2) is correct, the following message appears.
An email will be sent to the entered email address. Click the [OK] button.
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* |f the information entered in Step (2) is incorrect, the following message appears.
Enter correct information.

Inquiry of account information

User name [Targ Yamada ] Required input

Email address |famaca-§:w,"c |

User ID |yamada If you forget your password, your user ID is required.

Password | | If you forget your user ID, your password is required.

EEENERCEETEFEATLE. . @
(4) If the information entered in Step (2) is correct, you will receive the following email.
Do not delete the email until you enter the code described in the email text in the next step.

Subject: Information on your account registration

Dear XXXXXXX,

Your registered account information is as follows:

Code: bH8KFr3o

emmEw
anmmp

Management and Integration Department (In Charge of System)
Institute of Space and Astronautical Science

Japan Aerospace Exploration Agency

Email: kyodol@jaxa.jp




(5) In the [Refer to Account Information] field displayed in the lower part of the screen, enter
[Email address] and [Code], and then click the [Refer to] button.

As a result of verification of the entered account, if you can confirm that you are the principal,
we will notify you by email the sign required for password inquiry.

You can display the user ID and password by entering the sign in the item below.

Display account information

U EEEEEEEEESSSEEEEENESEEENENSEENNNNEEENEEEEEEN,

Email address | | ¥ Required |n|3ut:
L]
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% Sign |

"
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Please enter the registered e-mail address and the sign and click the inquiry button on the right.  Display

|3

User ID | |

Password | |

[Email address] (Mandatory): Enter the email address you entered in Step (2).

[Code] (Mandatory): Enter the code described in the email text in Step (4).
(You can directly copy and paste it from the email.)

(6) After user authentication through the email address and the code is completed, a user ID
and a password appear in the red frame as shown below.
Use them to log in.

Display account information

# Email address [yamada@jaxa.jp | % Required input

# sign [bHBKFr3o |

Please enter the registered e-mail address and the sign and click the inquiry button on the right.  Display

¢TI NI NN NN NN NN NN NN NN NN NN NN NN ENENEEENEEEEE,

User ID [yamada@jaxa.ip |

Password [L234Ty x|

4sEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEnEmnmnnnn’®
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3 Logging In

(1) On the system login page, enter your registered [User ID] and [Password] and click the
[Log in] button.

_— )
{1} 3¢ i9

ee\@ hetps://wwwgs-c.. O+ @ & | @ gs-conductor.com <1

INSTITUTE OF SPACE AND

ASTRONAUTICAL SCIENCE Application for Symposium ) D

-
N *
L]

i .
User ID |yamada@jaxa.jp " "
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Click here if you forget user ID or password

e User registration is here
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(2) The top screen opens.
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Application Withdraw application | Submission a paper l og off
Download application form ( Excel )

Application = i
2=t Symposium Schedule Deadline
ffrom 13 September 2017 ta 14
(SELENE - Symposium [September 2017 [ Aua

Upload the application form with required information

Select the file to upload

[ If the Symposium Secretariat corrects the application form before approval, download it from here.

Application - Receipt
— Symposium e e File Name Upload Date Status
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4 Logging Off

(1) To log off from the system, click the [Log off] button at the upper right.

Logging off will return you to the top page.
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Upload the application form with required information

Select the file to upload

Receipt

Application
Form

Symposium
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File Name

Upload Date

" If the Symposium Secretariat corrects the application form before approval, download it from here.

Status

)
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5 Applying for Symposium (Newly)

* To revise an application you have uploaded, read the next chapter.

(1) The top screen consists of the following three screens: [Application], [Withdraw Application],
and [Submit Paper].

The [Application] screen lists symposia currently accepting applications for participation.
Download an application form (Excel file) of your desired theme.
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e()‘ @ hitps://wwwas-c.. O - @ | @ gs-conductorcom x‘ ‘ I AACH
ASTRONAUTIGAL Soience. Application for Symposium (D) 2
.IIIIIIIIIII.
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N
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After the deadline for
application expires, a
button cannot be clicked. Upload the application form with required information
Select the file to upload
[ I the iat corrects the ion form before approval, download it from here.
A"‘:‘Lﬁ"’“ Symposium ":5::: File Name Upload Date | Status “ |
(2) Save the downloaded file, and open it.* Enable editing.
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A3 fr | Aestract tedt 3
o H

A B ©
1 Registration Form

2 % Mandatory field
Receipt number
1™ 3 (System auto-Number)
4 Neme 3
x 5 Email address
; Affliation 3
Fiokd of study #
FEESEL LMD e —
N 1 Abstract ile
'jj;_ﬁﬁﬁh A insert absiract contents here (200 word limit)

e bsiracts may be posied on the meeling website

Absiract text

o
14
- ) Date: 13-14/00/2017, ovaning
15 Reception party registration  |\enue: Waseda University, Nishiwaseda campus
(yes/no) #
i select
17
15 Author informationsZ - Author information is mandatory.
Offical name of afflistion
No. | PrESEMer= iy name Family name o.q. Japan Agrospace i) ‘:' "'("m"
19 Exploration Agency s
o

20

form (exmmple)




(3) Enter mandatory items. Iltems marked with an asterisk (*) are mandatory items.

For the yellow fields, you can select an item from the pull-down menu.

If the number of rows of [Author] is insufficient, add rows.

Whether your speech is accepted or not is notified to the email address described in the
form.

If an application form has any omission, an omission error email is sent to both the logged
in user and the registrant.

Registration Form

s Mandatory field
Receipt number
{ System auto-Number)
Name 3%
Email address
Affiliation 3%
Field of study % select Select from the pull-down menu.
(select from the list!
Abstract title
Insert abstract contents here (200 word limit)
absiracts may be posted on the meeting website
Abstract text 3%
0
. o Date: 13-14/09/2017, evening
Reception party ;‘29'5"5“0" Venue: Waseda University, Nishiwaseda campus
(yes/no) #
select Select from the pull-down menu.
Author information - Author information is mandatory.
P ter = CIEIIERS EFElEEY Abbreviation of affiliation in
Mo. resg'er_ Firstname Family name e.g. Japan Aerospace th A
Exploration Agency parentheses. e.g. (.
01
02
03
04
05
06
o7
08
09
10
11
12
13
14
15




(4) Upload the application form.

e()\@ hetps://wvwas-c... 2 ~ @ O | @ as-conductor.com <[

INSTITUTE OF SPACE AND

ASTRONAUTICAL SCIENCE Application for Symposium (2

Application Withdraw application | Submission a paper

- olEH|
[INRAREL

~

Download application form ( Excel )
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plicat Symposium Schedule Deadiine
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Upload the application form with required information xz
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Select the file to upload " -
.

i the corrects the form before approval, ddwMold % Froth Fere.
Application Receipt
Symposium Recernt File Name

Upload Date | Status

Copyright © 2016 JAXA All Rights Reszrved.

<

Last Update [2017/03/15 13:00] v

>

When you click the [Browse] button, the file selection screen appears. Select the target file and

click the [Open] button.
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When the file path appears, click the [Upload] button.
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Now uploading is completed.

The receipt of your application and whether your speech is accepted or not is notified to the

email address described in the fo

rm.
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The message appears when
uploading is completed
successfully
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If an application form includes a typing error or omission, an input error email is sent to both the
logged in user and the email address described in the form.
Note that once an application form is approved, you cannot upload the form again and will
receive a delivery error email if any attempt is made to do so.




6 Submitting Paper

(1) The [Submit Paper] screen lists symposia you have applied for.
Select your desired theme.

G@\ @ https://www.qs-conductor.com/JAXA_CIS/sympo_manuscript.aspx
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display changes as

shown below.
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(2) For the agreement to allow public access to your paper via the repository, check [Agree].
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Step2 UMY hUAROME

Clicking this allows you to download
a PDF file describing the agreement
on disclosure of your paper and
cautions.
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(3) Your paper should be prepared in PDF format.
Click the [Browse] button to select a target file.
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7 Revising Your Submitted Application for Symposium

* To revise an application you have uploaded, read this chapter.

For application forms

(1) The upload history appears in the lower part of the screen. Click the [Download] button of

the target symposium for revision.

* Note that [Download] buttons in the upper part of the screen are for new applications. If

you upload an application form via these buttons, the form will be regarded as a new

application.
(R
e@kg hitps:// o ge-conductar.com/JAXA_CT5/sympo_shinsei.aspx 0 - @ ¢ || @ gs-conductorcom x ‘ | i o 28
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PR | FERES LRI OL 20171858 (&) ~68 (2) L1/22(:K)
Fra-r 5 S A 2017F18168 (B) ~178 (X)) 11/25(%)
SRS | FEEED RTDLGHEE) 201718198 (k) ~208 () 11/30(%)
SR | FEER S RTD LR 2017181908 (k) ~208 (&) 12/19(H)
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(2) Save the downloaded file, and open it.* Enable editing.
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(3) Revise information.

d s Transport(chemistry)_Application2016.xlsx - Excel ? B - 0O %
=k BA  A-TLa7ar HF 75 &E = Michio Satou ~
X e ek o S
B - - % 9 F-TL : Bk -
BEh4 iisEzE
M e B A-|g T ENDZEA I EEt- &~ %Rf} ﬁt
PWTR-F & Ak RE BE 211 wl #E ~
A1 - Jo || rEmsEs LR L (h) LA T — A -
A B o) D E F G H [+
PSRBT L (B BLAD T4 — L]
MENDIEE (34BN AEAT
2 7.
FEE o -
5 | careragpsaaLen | EAEELEMHOE
4 BREX i Fx
5 A—JLFRL AR m-satou@xin.co.jp
5 PR R FHRERFHTES
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When you click the [Browse] button, the file selection screen appears.
Select a target file and click the [Open] button.

@ FwIO— T3 I 7-ILOER

[

&)=l > S1T50 b FFaxch » ma » HLLTALE—

Aammmmmmme

[ 4 || FLLIZA 5D 2|
22 FLLIAILE— e [l @
. H =T
i BREAD RFEIAFZF7TZUY WAER TALYT— -
4 Hoo-F FLNTALS—
i £ EwEE =3 013
H SEERUEER : :
A @ 0 FEEEL AT L EEEAT A — fads 2016/10/0615:15  Microsoft Excel W... 22K8]
@ S17su
B Ffaxer
[SIEZESY
b s
& T1-—Tws
TrAOLEN): TEEED LRDD L EHENA DA — A Xlsx - lTaTedzdp e -|
(] .
1 m<@ [z s |
"

When the file path appears, click the [Upload] button.
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Now uploading is completed.

The receipt of your application and whether your speech is accepted or not is notified to the
email address described in the form.
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For paper files

(1) To replace your submitted paper with a new one, upload the new paper.
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* Note that only one paper file can be uploaded. The old file uploaded before is
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with the new one.
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8 Withdrawing Your Application
(1) The top screen consists of the following three screens: [Apply for], [Withdraw Application], and
[Submit Paper].

The [Withdraw Application] screen lists symposia you have applied for. Select a target
symposium to withdraw from and click the [Withdraw] button.
* Note that you can withdraw your application for a symposium only if it has the [Waiting for
Approval] status.
To withdraw an application for a symposium with [Approved] status, contact the secretariat.
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(1) When the withdrawal is completed, the target symposium disappears from the list.

Web "{—IhedAvE—

- |

E BT ERTOELE.

Japan Aerospace Exploration Agency

BRiAG A DI

RENORRENTY

Sipheliitiimady, SR AN

REEEL

e 7
[E= e =
°@|@ https://www.gs-conductor.com/JAXA_CIS/sympao_withdrawal.aspx N-ac ” @ gs-conductor.com x ‘ ‘ AN
9% E)Web ASAAFrS. v SBTTOH~ v
A

(2)

SR I LBEANRZEOBBHONTHFRTEZEA.

e, —BERFHFRSELERTRNTHES r o LT R LRTEZRADT, ZEBLZW,

HE

Copyright @ 2016 1AXA All Rights Reserved.
<

Last Update [2016/10/20 13:24] 2
>

19



